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Jane Doe
123 Main Street
Cupertino, CA 95014
NormalName@gmail.com  |  650.123.4567
OBJECTIVE/RESUME PROFILE

[Briefly identify career/job objective, include terms used in the job posting]
EDUCATION

Monta Vista High School, Cupertino, CA (expected) 2019
GPA: x.xx

COURSE WORK

· [List of classes and/or skills – ideally these would represent skills relevant to job]
HONORS, AWARDS, MEMBERSHIPS, PROJECTS
· [HONOR/AWARD/ORGANIZATION]

[Position (officer)/Description]

· [HONOR/AWARD/ORGANIZATION]

[ Position (officer)/Description]

EXPERIENCE

· [Employer- dates]

[Position – description of job duties]

SKILLS & INTERESTS

· [Skills that are relevant to job]

Exercise: Creating the data for your resume

OBJECTIVE/RESUME PROFILE

EDUCATION

__________ High School, ____________, CA (expected) 20xx
GPA: x.xx  (optional)
COURSE WORK

HONORS, AWARDS, MEMBERSHIPS, PROJECTS

EXPERIENCE

SKILLS & INTERESTS
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